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Distribution 
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Document Location 
The master copy of this document is held at the following SharePoint location: 

 

HEIW Y TY Dysgu Project Team < HEIW area < Y Ty Dysgu Training and Training Guides < User Guides – Ready 

To Share 
 

Introduction  

Purpose 
The purpose of this document is to demonstrate the process of signing up to the Y Ty Dysgu Learning Management 

System. 

Scope  

In Scope  

 

This document is for those who are signing up to the Y Ty Dysgu system for all purposes.  

 

 

  

Out of Scope  
 

This document is only for the Y Ty Dysgu system.  
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Roles and Responsibilities  
 

Each person creating an account has the responsibility to input the correct details.  

 

Procedure 
 

Step 1 – click ‘Sign up’ 

 

Step 2 – complete all fields 
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Step 3 – complete all fields using the drop down options 

 

 

Step 4 – you will need to go to your emails to verify your email address 

 

Step 5 – you will receive this email… click the link to verify your email address 
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Step 6 – HEIW will now need to ‘approve’ your account. Approval may take up to 1 working day. 

When approved, you will receive an email inviting you to log in.  

 

 

 

 

 

 

 

 

Step 7 - you will receive this email… click the link to finalise the sign up process and log into Y Ty 

Dysgu 
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Step 8 – Click ‘here’ to sign in 

 

Step 9 – read and accept the terms and conditions  

 

 

 

Step 10  - You have reached your dashboard and can now start navigating the site!  
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Please note, once you have completed this process, the next time you use the site you can use the 

‘Sign in with your NHS Wales account’ button if you have signed up with an NHS email address.  

 

 

 

Definitions 
Provide definitions for any terms which may be unclear i.e., acronyms etc. 

Term Definition 
YTD Y Ty Dysgu 
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