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This document describes the process of signing up to the Y Ty Dysgu Learning Management System (LMS)
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Document Location
The master copy of this document is held at the following SharePoint location:

HEIW Y TY Dysgu Project Team < HEIW area < Y Ty Dysgu Training and Training Guides < User Guides — Ready
To Share

Introduction

Purpose
The purpose of this document is to demonstrate the process of signing up to the Y Ty Dysgu Learning Management
System.

Scope

In Scope

This document is for those who are signing up to the Y Ty Dysgu system for all purposes.

Out of Scope

This document is only for the Y Ty Dysgu system.
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Roles and Responsibilities

Each person creating an account has the responsibility to input the correct details.

Procedure

Step 1 —click ‘Sign up’

Lo

Step 2 — complete all fields

Sign up - if any of the information you have entered changes, please  rage:
contact heiw.ytydysgu@wales.nhs.uk i1

Forename - as appears on professional register (if applicable)
Surname - as appears on professional register (if applicable)
Email

Password - Creating a password that is long, difficult to guess and unique will help protect your
account. Combining 3 random words (or more) that each mean something to you is a great way to
create a password which is easy to remember for you, but hard to guess and crack. You can use
uppercase letters, lowercase letters, numbers and symbols if needed. To add additional protection
to your ¥ Ty Dysgu account, you can enable multi-factor authentication also known as MFA on
your profile.

Confirm password

® 12 characters long
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Step 3 — complete all fields using the drop down options

Sign up - if any of the information you have entered changes, please
contact heiw.ytydysgu@wales.nhs.uk

Profession and Job role
If any of the information you have entered changes, please contact helw.ytydysgu@wales.nhs.uk

Select from ¥ Ty Dysgu...

Professional registration number type Maximum of 100 characters

Professional registration number type -

Which health board / organisation do you mainly work in?

Which health board / organisation do you mainly work in?

Workplace name and address Maximum of 500 characters

Please enter the name and address of your main place of work (practice, hospital, surgery etc)

Workplace postcode Maximum of 100 characters

Language preference
Which language would you prefer to receive e-mail communication with?

O English O Cymraeg

. Do you accept the terms and conditions?
' Terms and conditions

Step 4 — you will need to go to your emails to verify your email address

Nearly there - check your emails to verify
your email address.

You have successfully completed the first part of the sign up process. You
will receive an email to verify your email address.

Step 5 — you will receive this email... click the link to verify your email address

Addysg a Gwella lechyd
’!\9 Cymru (A3GIC)

Health Education and
ALES | Improvement Wales (HEW)

0

3

Dear Sian E Reynolds,
We've received a request to create an account for you on the HEIW web site

Please click here to verify your email address and complete the sign up process.

If you did not sign up to HEIW please ignore this email.
Regards,

The HEIW team

This is an aulomaled email - please do not reply to this email address

“« @ B oo
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Step 6 — HEIW will now need to ‘approve’ your account. Approval may take up to 1 working day.
When approved, you will receive an email inviting you to log in.

—~

Email Verified Successfully - please await
further email for full approval to the site

Your email and account is now verified, you will receive an email shortly
inviting you to login.

Step 7 - you will receive this email... click the link to finalise the sign up process and log into Y Ty

Dysgu

&

Dear Sian E Reynolds,

Addysg a Gwella lechyd
Cymru (AaGIC)

Health Education and
Improvement Wales (HEPW)

I
YMR

n

S

ALES

=

Your request to sign up to the HEIW web site has been approved.

Please click here to start exploring what's on offer.

Regards,

The HEIW team

This is an automated email - please do not reply to this email address.

« @ >

[Publish Date] Author: Emma Garland
20/06/2024 Page 6 of 8



Step 8 — Click ‘here’ to sign in

Thanks for signing up to Y Ty Dysgu

Click here to sign in.

Step 9 —read and accept the terms and conditions

End User Licence Agreement

Health Education and Improvement Wales (HEIW) Privacy
notice - Y Ty Dysqu

Introduction

NHS Wales is made up of several health organisations that include Health Education and Improvement Wales (HETW)
who have a leading role in the education, training, development, and shaping of the healthcare workforce in Wales, in

order to ensure high-quality care for the people of Wales.

Established on 1st October 2018, Health Education and Improvement Wales (HEIW) brings together three key
organisations for health: the Wales Deanery; NHS Wales's Workforce Education and Development Services (WEDS);
and the Wales Centre for Pharmacy Professional Education (WCPPE).

[ I agree to the terms and conditions Cancel
—_

Step 10 - You have reached your dashboard and can now start navigating the site!
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Please note, once you have completed this process, the next time you use the site you can use the
‘Sign in with your NHS Wales account’ button if you have signed up with an NHS email address.

Signin

New user? Sign up

Username

Password

3

Forgotten your password?

( Sign in with your NHS Wales account )

Definitions

Provide definitions for any terms which may be unclear i.e., acronyms etc.

Term Definition

YTD Y Ty Dysgu

Key Documents
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